
Completing the Additional Provider Information Panel 

For Ordering, Referring or Prescribing Provider 

Step 1: In the Detail Panel click on Additional Provider Information 

Step 2: Click on add an item 

Step 3: Select a detail item from the drop down box (ORP information must be 
entered for each detail on the claim)



Step 4: Choose the appropriate Type of Provider from the drop down box 

Step 5: Click on the blue line and then enter Provider #, Last Name, First Name, 
and Middle Initial (if applicable.) Enter the name exactly as shown on the ORP 
search panel.  When you've finished, click on blue line again to save. 

Step 4: Continue steps 2, 3, 4, and 5 as needed until all detail lines have an 
assigned provider.  

Provider # is 10 digit NPI # 


